
APPLICATION FOR RECORDS RETENTION SCHEDULE 

3 Department of Archives and Hihory, Records Management Division, 330 Capitol Avenue, Atlanta, qeorgia, 30334, 
Anention: Scheduling Section. 

Aooliation Para Georqla Por t s  Author1 t y  
Operations D i  v i  s i  on 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 

E l l i s  Dowd 

a- Esaotisn Retention Schedule: n a r d  will d n u e  to accumulate. 
b- O Dispose of wesent accumulati+: no turthw accumulation anticipated. 

- 
I 

e. 0 Amend Application No. - Checkone: 0 Change: a Supercede; 13 Void 
d Dater of Series 
Earliest bast 

5. RIcords Series Title ffallowed by tide used in off&; if diffetentl 
~ 

/953 I f i  ZM7E I Tonnage and Commodity Reports 
5. Division and Office Funaion What is *c function of the Division and the Office in which this r m d  Jaries is m a a d ?  

The D i r e c t o r  o f  Operations a s s i s t s  t h e  Execut ive D i r e c t o r  i n  t h e  managerial f unc t i ons  o f  t h e  
Georgia Por ts  A u t h o r i t y  and i s  responsib le  for  the  operat ions o f  t h e  Savannah S ta te  Docks 
& Warehouses - Garden C i t y  Terminal and Ocean Terminal, Savannah Sta te  Docks & Ra i l road 
Company, Augusta Sta te  Docks - Barge Terminal, Bainbr idge Sta te  Docks - Barge Terminal, and 
Brunswick S ta te  Docks & Warehouses. He a l s o  handles t h e  func t i on  o f  leases, i nc lud ing  
n e g o t i a t i n g  leases for  a l l  d i v i s i o n s  of  t h e  P o r t  Au tho r i t y ,  and w i t h  commercial and 
i n d u s t r i a l  concerns f o r  use of space prov ided by t h e  Georgia Por t s  Au tho r i t y .  

The Ass is tan t  D i r e c t o r  o f  Operations a s s i s t s  t h e  D i r e c t o r  of Operations i n  p lanning and 
d i r e c t i n g  a l l  Operat ions'  a c t i v i t i e s .  

. ? 
-... 

r. Record Soria hwipdon 

Documents relating to: 

This fik contains the follaw~ngdocumonts finchde fwm mmbmond tides, itany): 
Attach samples of the file. 
Monthly r e p o r t s  o f  tonnages and comtnodities through t h e  G.P.A. - 

lnduded am: Garden C i t y  Terminal, Ocean Terminal (and Lash F a c i l i t y ) ,  Bulk  F a c i l i t y ,  
Container Centra l  ,-Erunswick S ta te  Docks, Augusta, Bainbr idge & Columbus 
Barge Termina I s. 

File is arranged: Chrono log ica l l y ,  c u r r e n t  r e p o r t  on top. 

I. Monthly Rofuonca Rate 
One to six months old 20 
twsntyfive months and older 

How often are records referred to which am: 
2 ; T h i m n  to twenrpfour months old 4 

* Seven twelve months old ? on Fequeij a - 
Lener-size drawers ; hisin drawers 2; S e l v e s  ; other (spw*fY~ 



11. Retention Roquinments fhr following requires the series to be kept: ..i 
a. StateLaw YeWS. d. Audit w i o d  yearr 

wars. e. Administrntive need ,years. 
years. c~~Federal law I. years. ~~ --f. Federa! retention innrudons 

Attach copy or excerpt of laws or regulations. Explain, administrative need. 

b. Stat- of limitation 7 
~~~~~ 

; ,  

- 
1 9  

1 2  A m v e d  Disposition Instructions This agency recommends that the file series k cut ort at thb end of mch: 
0 CalmdarYear: a Fiscal year: 0 Other men, 

0 Hold in the current files area , . m o n t h ( s )  - 3  
ria Transfer to lacathaldingaaa. haid v - - 4 y w ( ~ ) ;  then 
0 Transfer to Statu Records Center: hold 

pl Transfer to State Archives for permanent retention. 
0: Other (SpemYy) 

wilr(r): then 
dead Storage area 

yearfs); then $4 Destroy. 

Transferred t o  dead storage r a t h e r  than local ho ld ing  area due to t h i s  being a v i t a l  record 
t o  be maintained i n  f i r e  proof  v a u l t  i n  warehouse. . 

, ,  . .  .~ 

. .  
~~ 

These inmctions apply to all prior and future atcurnutations of the saries. 


